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1. O0mme noJ1o:KeHus!

1.1. Hayuynas 6ubnunortexa CeBepo-KaBkasckoro ¢unuana MAJIY, nMenyemas B aanbHeiiieM bubnnortekoid, siBuseTcs
CTPYKTYpHBIM Tionpa3neneHneM CeBepo-KaBkasckoro ¢wmwmara MAJIU (manee - Owunmana), CO3MaHHBIM IS
obecrieueHnss  JUTEpaTypoili W HMHPOPMALMOHHBIMH  MaTepHalaMM  y4eOHO-BOCIMTATENIFHOrO  Mpolecca |
(yHIaMEHTaNbHBIX, TNPHUKIATHBIX, METOOMYECKNX W HayYHBIX WCclenoBaHMid. bubnmoreka sBiseTcs IEHTPOM

pacnpocTpaHeHUs! 3HAHUMH, TyXOBHOTO ¥ MHTENJIEKTYaJbHOTO OOLIECHUs, KYIbTYpBbI.

1.2. bubnnoreka B CcBOel [EATENBHOCTH PYKOBOJACTBYeTCS (pelepasbHbIM 3aKOHOAATENbCTBOM, YKa3aMH H
pacnopsikeHussMu  Ilpesunenra Poccuiickoil denepauuy, NOCTAHOBICHUSAMM U pacnopsbkeHussmMu [lpaBurenbcTBa
Poccuiickoii ®enepauyy, HopMaTuBHO-NpaBoBbiMU aktaMu MUJI Poccun u MHBIX MUHUCTEPCTB M BEIOMCTB, a TAKXKE

YKa3aHUuAMHU, paCnopsKEHUAMUA U MPpUKa3aMHu 1o yHI/IBepCI/ITeTy U HacTtosmuM [loyoxxeHueMm.

1.3. CBoto paboty bubnmorexka nmpoBOAWT B TECHOM B3aUMOJEIHCTBUU C APYTMMHU CTPYKTYPHBIMU MOJpa3zJeeHUSIMU

dunuana.

1.4. Obmee MeToamueckoe pyKOBOACTBO buOnmortekoii, ocymecteuseT LleHTpansHas OMOIMOTEYHO-HH(POPMAIMOHHAS

Komuccus MuHUCTepCcTBa 00pa3oBaHKs U Hayku Poccuiickoit @enepanuu.

1.5. PykoBoxactBo bubanorekoil ocyliecTBIs€T OUPEKTOpP, Ha3HauyaeMblii Ha JOKHOCTb M OCBOOOXKIAEMbIH OT

JOJLKHOCTHU MMPUKA30M MO q)I/IJ'[I/IaJ'Iy.

II. OcHOBHBIE 3a7a4YH



OcCHOBHBIMY 3a1auaMi BUOIMOTEKH ABIISIOTCS:

2.1. ®opmupoBanue Gponaa bubarorexn B cootBeTcTBUM ¢ npoduieM Dunrana U MHPOPMALMOHHBIMU MOTPEOHOCTAMU

yurarteneil. OpraHu3auys U BeicHHe CIPaBOYHO-OMOIHOrpadueckoro anmnapara.

2.2. bubnmoTteuHoe W MH(pOPMAMOHHO-OMOIMOTpaduueckoe 0OCTy)KMBaHNE CTYAEHTOB, aCMHMPAaHTOB, TOKTOPAHTOB,
HayYHBIX paOOTHWKOB, TIperojaBareNieii W JApyrux Kareropuii uywrareneii bBuONMOTEKMm B COOTBETCTBHM C
WHQOPMALMOHHBIMM 3alpocaMl Ha OCHOBE J0CTyna K JioObIM (oHOaM B COOTBETCTBMM C JAEHCTBYIOLINM

3aKOHOAAaTCJIbCTBOM.

2.3. CogeiicTBUe pa3BUTHIO HAay4YHBIX MCCIENOBaHMi, mpoBoauMbix B ®unuane. ConeiicTBue ydeOHOMY mpoLeccy,

BBITIOJTHEHUIO AIMUHUCTPATUBHO-YTIPABJICHUYCCKUX q)yHK].[I/Iﬁ CTPYKTYPHBIX Hoz[pa3z[eneHI/n71 dunuana.

2.4. BocrnutaHue WH(GOPMALMOHHON KyJNbTYphl MoJib30BaTeseil BubnnoTeku: MOAroToBKa yMTaTesnei 1y paboThl co
CHpaBOYHBIM amNmapaToM, B TOM 4YHCIE€ B aBTOMAaTU3MPOBAHHOM pEXHMME; OpraHu3alys CUCTEMbl OOydeHHs
noJjip30BarTesiell ocHoBaM OMOIMOTEeUHO-OubIMOrpaduueckux 3HaHui; o0ydyeHHe paboTe ¢ HOBBIMU IOKYMEHTaMH Ha

HETPAANIHNOHHBIX HOCUTEIIAX.

2.5. Tlowck HOBBIX TMyTedl B pEIICHWH OPTaHU3AIMOHHBIX BOIPOCOB, BHEAPEHHE COBPEMEHHBIX HH()OPMAIIMOHHBIX
TEXHOJIOTHIl, OCHOBAHHbIX HAa MCIMOJIb30BAHUM MEPCOHAJIBHBIX KOMIIBIOTEPOB M JAPYTMX COBPEMEHHBIX TEXHUYECKUX
CPEICTB W, HA OCHOBE 3TOTO, PACHIMPEHHE TIEPETHS YCIYT, MPEIOCTABISIEMbIX BHOIMOTEKO# YNTATENO W TIOBBIIICHHE WX

KadecTBa.

2.6. [IpoBenenune Meroamyeckoit padoThI 1Mo BOpocaM OHOIMOTEYHOTO U MHPOPMALIIOHHOTO 00CITyKUBaHUSI.

2.7. Oxa3aHue crnpaBOYHO-MH(OPMALMOHHON U METOAMYECKOH MOMOILM IO BOMpOocaM OUOJIMOTEUHOro OOCTYKUBaHUSA

BY30BCKHM OHMOIHOTEKaM U OUOJIMOTEKaM IPYTUX OpTaHU3allHid.

2.8. BzanmopeiicTBiE CO CTPYKTYPHBIMH MOJAPA3AEIECHUSIMU M OOIECTBEHHBIMU Opranu3auusamMu Ouinana, KoopAnHaLus
1 KOONepauust AesITeIbHOCTH C IPYyTMMU OMOJIMOTEKaMH, OpraHaMy Hay4HO-TEXHUYECKONH MH(pOpMALNK, yUpeKICHUIMU
U OpraHu3alusAMHM B LeJdsAX Oosiee MOJHOTO YJOOBJIETBOPEHHs NOTpeOHOCTel mosb3oBaTeneil B WHpopMauuu U

nuTeparype.

II1. OcHoBHBIE (PyHKIHHU

3.1. B COOTBETCTBMM CO CBOUMH 3aga4yaMu bubnuroreka obecneurBaeT KOMIUIEKTOBAHUE (I)OHZla CorjiaCcHo
06pa30BaT€J’ILHHM nporpaMmmam, y‘leﬁHHM JlaHaM M TEMATUKE HAYYHbIX HCCHeHOBaHHﬁ, BEAyLIUXCA B dunuane.
OpFaHI/I3y€T ano6peTeHHe Ppa3JInvYHbIX BUA0OB JOKYMEHTOB (B TOM YHUCJI€ U B 3JICKTPOHHOM BI/IZ[e)Z y‘l€6HLIX, HAYYHBIX,

CHPaBOYHBIX U MH(OPMALIMOHHBIX U3aHUH, MIEPUOANYECKUX M3IaHUMN, XyA0KECTBEHHO! JINTEPATYPBI.

3.2. OnpenensieT UCTOYHUKU KOMIIEKTOBaHUS (poHI0B. OCylECTBISAET, NTPH HEOOXOAMMOCTH, KHUTOOOMEH C JPYTUMHU

6H6HI/IOTeKaMI/I, YUPCIKACHUAMU U OpTraHU3alUsAMUA.

3.3. CucteMaTH4eCKN aHATU3UPYET UCMOJIb30BaHKHE (POHIOB C LIEJIbI0 ONTUMH3ALUH UX (OPMUPOBAHMS.

3.4. OcymiecTBiIsAeT HAyIHYI0 00pab0TKy (POHIOB M PACKPBIBAET WX COCTAB C MOMOIIBI0 OUOTMOTEUHBIX JJIEKTPOHHBIX U
KapTOYHBIX KaTayioroB. COCTaBIsSeT M TMOATOTABIMBACT K HM3MAHWIO TeMaTHYecKhe OMOMMorpaduuecKkue yKazaTeind |

nH(pOpMaUMOHHbIE W3JaHUWA, PpAcKpbIBAIOIIME WM pekiamupyromue ¢oHasl bubnnorekn, w [apyrue u3maHus,



oTpaxkalolye AesTeNbHOCTh bubnnorexkn. Opranmsyer BbIMycK «bronseTeHs HOBBIX MNOCTYIUIEHWI B (OHMBI

OHUOJIMOTEKIY.

3.5. ObecneunBaeT cOXpaHHOCTh ()OHIOB bUOMMOTEKH MyTeM MX CBOEBPEMEHHOTO yueTa, paliOHaJbHON OpraHu3aluu
XpaHeHUs M KOHTPOJIS, OCYILECTBJIEHHUs CAaHHTAPHO-TMTMEHWYECKUX MEpONpUATHH, pecTaBpalli, KOHCEpBaLUM H

].[I/I(I)pOBOl"O CKaHUPOBAHMUH.

3.6. bubnnoreka HeceT OTBETCTBEHHOCTH 3a HUMEIOIIUECA B €€ q)OHHaX 0c000 3HauMMbIE WM3HAHUS M KOJIJICKIIUH,
OTHECCHHBLIC K MaMATHUKaM HCTOPUH WU KYJIbTYPBHI, o0ecreynBaeT Mx COXPaHHOCTD, CBOGBpeMeHHBIﬁ YUY€T B CBOAHBIX

KaTaJjorax u perucTpaluo Kak 4acTu KyJbTYpPHOro A0CTOsHUs HaponoB Poccuiickoit @enepaun.

3.7. OcymecTBisieT 6MOIMOTeUHOE M HH(POPMALOHHO-OnbIIorpadraeckoe 06CITy,KBaHUE MOJTB30BATENE.

3.7.1. Opranmyet auddepeHIrpoBaHHOE OOCITyKMBaHUE MOJb30BaTeNiell B YMTANBHBIX 3alax, Ha abOHEMeHTax
BbIIa4U YueOHOI, Hay4HOM JTUTepaTyphl U APYTUX MyHKTaX BbIAAYM M0 €IMHOMY YUTaTeNbCKoMY Ouiery. ObecrneunBaer

OTKPBITHIH IOCTYTI TTOJIB30BaTeNel K poHIaM OMOIMOTEKH B yCTAHOBICHHOM MOPSIKE.

3.7.2. BecnnaTHo obecrieuuBaeT Mojb30BaTesieil OCHOBHBIMU OUOJIMOTEUHBIMHU YCITyTaMu:

e  MpenocTaBisgeT MOJHYI MH(POPMALIMIO O cOCTaBe OMOIMOTeYHOro (POHIa Yepe3 CUCTEMY KaTaJloroB, KapTOTEK U
apyrue GpopmMbl OMOIMOTEYHOTO MH(POPMUPOBAHHUS;

e  OKa3bIBaeT KOHCYJIbTALIMOHHYIO TIOMOLIb B IOUCKE U BHIOOPE MPOM3BEICHUIT NeYaTH U APYTUX JOKYMEHTOB;

e  BbIJAeT BO BPEMEHHOE MOJIb30BaHKE MPOU3BEACHHUS NeYaTH U APyrue JOKyMEHTbl U3 OUOIHOTEUHbIX (POHIOB;

e [oJyyaeT MPOM3BENECHUs Ne4YaTH M JApyrue NOKYMEHThl MO MeXOMOIMOTeuHOMY abOHEMEHTY M3 IpyrHx
OMOJINOTEK;

e CoCTaBjseT B MOMOINb Hay4yHOH W yueOHO#l pabore Punuana OubiIHorpapuyeckue ykaszaTenH, CIUCKU
JUTEpaTyphl; BHINONHAET Oubnuorpaguueckue crnpaBky; NPoU3BOAUT 6ubnuorpaduueckre 0030phl; OpraHU3yeT

TEMATUYCCKHE KHUKHBIC BBICTaBKU.

3.7.3.TTocTosiHHO M3y4aeT MH(OPMALMOHHbIE MOTPEOHOCTH MOJb30BaTENEH.

3.8. B cooTBeTCTBHMHU C 3ampocaMy MoJb30BaTelel MPEeNOCTaBIsAET MM AOMOJIHHUTENbHbIE YCIYTH, NMEpPeYeHb KOTOPBIX
yTBepkKAatoTcs mnpukazoM no Punuany. Pa3BuBaeT CBOIO [ESTENBbHOCTb, HAMpPaBIEHHYIO Ha PacLIMPEHHE MEepeyHs
MPEeIOCTaBIAEMbIX MOJIb30BATENSAM YCIYT U COLUAIBHO-TBOPUECKOTO Pa3BUTHs OMOJIMOTEKH NMPH YCIOBHMHU, YTO 3TO HE

HAaHOCUT ymep6a OCHOBHOU A€SATENBHOCTH.

3.9. OpraHmsyeT A CTYIOCHTOB, aCIUPAHTOB W NOPYTUX KaTETOPUIl ydalluxXcs 3aHATHS 10 OCHOBaM OHMOJIMOTEYHO-

6ubnuorpadguyeckux 3HaHUH.

3.10. M3biMaeT mOKyMeHTHl M3 OuOiIMOTEdHOro ()OHAA COTJIACHO NEWCTBYIOIIMM HOPMATHBHBIM M TIPABOBBIM aKTaM.

OcylecTBiseT nepepacnpeneacHne HenpouIbHOM 1 U3MUIIHE TyOJETHON TUTEPaTyphl.

3.11. OpraHu3yeT ¥ NPOBOAMT CAMOCTOSTEJIBHO WM C APYrMMHU nNofpasfeneHusMu Punuana, OUOIMOTEKaMU WU
OpraHu3alUsMU  Hay4yHble M METOAWYECKHE KOH(EpPEHLUH, CEMUHapbl M JApPyrHe MEpONpHATHA IO BONpPOCaM

6ubnmoTeyHO-0nbMorpadguieckoil 1 THGOPMALMOHHOI NEeATeTLHOCTH.



3.12. OpraHH3yeT U MPOBOAWUT HAYYHO-METOAUYECKYKO M HCCIICA0BATCIILCKYIO pa60Ty MO COBEPLICHCTBOBAHUIO BCEX

HaTpaBJICHUH NeATeTbHOCTH OMOTMOTEKH.

3.13. 3aHumaeTca aBTOMaTH3auUueidl OMONMOTEYHBIX NPOLIECCOB, BHEAPSAET MepenoBble OHONMOTEYHbIE TEXHOJOTHH.

HpOBOZ[I/IT COHOJIOTUYECKHUE UCCIIENO0OBAHUS C LICJIbKO U3YUCHUSA NHTEPECOB MOJIb30BaTeNEeH.

3.14. KoopmuampyeT paboTy C COTpYyAHUKAaMHW, HaydHbIMH OOMIECTBAMH W OOINECTBEHHBIMH OPTaHU3AIMSIMH

YuuBepcuteta. [IpyHuMaeT yyactue B padoTe 6MOIMOTEYHbIX 00bETUHEHUI U acCOLMaLIUii.

3.15. B3auMopelicTByeT ¢ OUOIMOTEKaMH U OPYTMMHU YUPEKICHUSMHU U OpraHu3alMsAMU MO BompocaM OMOIMOTEYHO-

o6ubnmorpaduueckoil 1 MHGOPMALMOHHO AEATETHHOCTH.

3.16. Pa3pabaTbiBaeT HMHCTPYKTHMBHO-METOJUYECKYIO, TEXHOJIOTHUECKYIO M pPErJIaMeHTHUPYIOIIYI0 JOKYMEHTALHI0 IO

pabote bubnmuoreku.

IV. IlpaBa u o0s13aHHOCTH OMOIMOTEKH

4.1. BubnmoTeka UMeeT mpaBo:

4.1.1. OnpenensaTh B mpefenax CBOeil KOMMETEHLMU COJAEp)KaHWE M KOHKPETHble (OPMbI CBOEH NeATEIbHOCTH B

COOTBETCTBHUH C LIEJIIMH U 3aJja4aMH, N3JI0)KEHHBIMU B HacTosmeM [lonoxeHnn.
4.1.2. Pa3pabatsiBaTh npaBuia noyib3oBaHua bubnunorekoii.

4.1.3. IlpuBnekats B Punuas, B yCTAHOBJIECHHOM ACHCTBYIOLIMM 3aKOHOAATEJILCTBOM IMOPSAIKE, IONOJIHUTEJbHbIE
(MHaHCOBbBIE CpPENICTBA: JOOPOBOJIbLHBIE MOKEPTBOBAHMSA U LIEJEBbIE B3HOCHI IOPUAMYECKUX M (PU3NUECKUX JIHL, B TOM
YUClie WHOCTPAHHBIX; TPaHTbl, MPENOCTaBIseMble Ha pa3BUTHEe buONMOTEKH; cpencTsa, MOJTyYeHHbIE 3a CUET

NpeaoCTaBJICHUA JONMOTHUTEIBHBIX YCIIYT.

4.1.4. 3HaKoMUTBCS ¢ 00pa3oBaTeNbHBIMU TpOrpaMMamMH W y4eOHbIMH TlaHamMu Duinana, TeMaTHKON Hay4dHO-
WCCcIIe0BaTeIbCKUX padoT, Bedymuxcs Ha Kadenpax, (pakysibTeTax, B MHCTUTYTaX M MHBIX MojpaszeneHusx dunmana.
[Tonyuats oT nexkaHatoB (akynbTeToB, Kadeap u Apyrux monpasaeneHnii ®Punmana maTepuansl W CBEICHUS,

HEOOXOAUMBIE J1JI BHITOJTHEHUS MOCTaBICHHBIX nepen BubnuoTekoii 3amau.

4.1.5. IlpencraBnare Punuan B pa3iuuHbIX YUYPEKACHUAX M OpraHM3alMsX, B TOM YHUCIE MEXIYHAPOIHBIX;
MPUHUMATh y4acTHe U OpPraHMW30BbIBATh, OT Juua Puinana Mo NMOpydEeHUIO €ro PyKOBOJCTBA, Hay4Hble KOH(pepeHImy,
COBELAaHUA U [Jpyrue MeponpuATUsS Mo BompocaMm OubnuMoTeyHOit ©  MH(POpPMaLUMOHHO-OMONIHOrpaduyeckoit

ACATCIIBHOCTH.

4.1.6. Bectu B YCTAHOBJICHHOM MNOPAAKE MEPENUCKY U OCYLICCTBIATL COTPYAHUYECTBO C APYIUMHU OubnMoTEKaMu U

OpraHu3alUsIMU, B TOM YHCIIE 3apyOeKHbIMH.
4.1.7. B cOOTBETCTBUU € AECHCTBYIOLUIMM 3aKOHOIATEIbCTBOM BXOIUTh B OMOJIMOTEUHbIE 00BETUHEHUS U aCCOLUALIUH.

4.1.8. VYuyacTBoBaTh B peanu3alu (enepanbHbIX, PETHOHAIBHBIX M MEXKIYHapOAHBIX MPOrpaMM pPa3BUTHUS

OMOTMOTEYHOTO JIena.



V. IlpaBa u 00s13aHHOCTH AUpPeKTOPa OMOIHOTEKH
Hupekrop bubnnoreku:

5.1. Opranmsyet paboTy BubnroTexu u HeceT TOJHYIO OTBETCTBEHHOCTD 32 COCTOSHUE M AESATENIbHOCTh BBEPEHHOTO €My

noapasaeyiCHuA.

5.2. PacnpenenseT 00s3aHHOCTU cper pabOTHUKOB BUOIMOTEKH, BHIHOCUT Ha COTIaCOBAHKE B YCTAHOBJIEHHOM MOPSIKE

JOJDKHOCTHBIE HHCTPYKIMU cOTpyIHMKOB brbnnorexu, [Tonoxenus 06 otnenax, [IpaBuna nojab3oBaHus OMOIMOTEKOM.
5.3. OpraHm3yeT ¥ KOHTPOJIUPYET y4eT U COXPAHHOCTh OMOIMOTEYHBIX (DOHIOB U IPYTroro UMymiecTBa budbmmorexu.
5.4. Hecet nepcoHallbHYI0 OTBETCTBEHHOCTb 3a OAOOp, pacCTaHOBKY M MCIOJb30BaHUE kaapoB bubnnoTtexu.

5.5. BHOCHT npeasnioxkeHus 00 UI3MEHEHUH CTPYKTYpbl U mTata bubanorekn, 0 Ha3HaYE€HUH, MOBBIIIEHNUH B JOJKHOCTH €€

PabOTHUKOB.

5.6. BHOCHT B yCTaHOBJIEHHOM MOPSAIKE MPEIJIOKEHHUS O MOOLIPEHUH PaOOTHUKOB BUOIMOTEKH, a TakKe O HaJIOKEHUU Ha

HUX TUCHUTUTAHAPHBIX B3bICKAHMIA.

5.7. Ilo mopydenuto pykoBoacTBa dwimana M OT €ro MMEHM MNpeacTaBisieT Puiaman BO BCEX TOCYIapCTBEHHBIX,

00IeCTBEHHBIX ¥ MHBIX OPraHM3aLUsIX 110 BOMPOCaM, BXOAALINM B KOMIETeHIMIO bubnmortexu.
5.8. TlpuHumaeT Mepsl K coOmolIeHH0 paboTHUkaMu bubnuoTeku TpyHoBOi AucUMIUIMHBL, [IpaBuil BHYTpPEHHEro
pacriopsinka @unuana, KOHTPOJIMPYET CBOEBPEMEHHOE, KaueCTBEHHOE U 3((EKTUBHOE BBINIOJIHEHUE UMM 3aJaHUil U

NIOPYYEHHUI.

5.9. Hecer OTBeTCTBEHHOCTh 3a OOeCHEUCHHWE COXPAaHHOCTH TaliHBI CBENCHHI KOH(QHWICHIIMATHLHOTO XapakTepa,

pasriamieHle KOTOPbIX MOKET HaHeCTH ylepd nHrepecam dunuana.

5.10. TTopnuceiBaeT, B Mpefenax cBOeil KOMIETEHINH, PACIOPSKEHHs, TICbMa U APYTrue JOKYMEHTHI.

5.11. HeceT OTBETCTBEHHOCTb 332 COOTBETCTBHE JEHCTBYIOIEMY 3aKOHOAATEIbCTBY MOAMUCHIBAEMBIX UM JOKYMEHTOB.
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